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1. Go to the Carolina Foothills Foundation website – www.carolinaff.org. 
2. Click on “Grant Application” under the “Grants” menu option at the top.
3. On the “Grant Application” page, click on the button “Grant Application.”
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4. To start a new application, click on “New Applicant.”
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5. Fill in your email in the 2 
required fields.

6. Create a password and 
re-enter it to confirm.

7. Click “Continue.”
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8. Go to your email account and click the “Confirm” button to confirm your account.
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9. You will be automatically re-directed to the login screen, so login with your 
username and password.
10. Click the “Login” button
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11. Enter your nonprofit organization’s tax ID number.
12. Click Yes to show that your organization does serve Polk and/or Rutherford Counties.
13. Click the “Submit” button.
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The application will walk you through each of the tabbed sections:
• Organization and Contacts
• Request Information
• Monitoring and Evaluation
• Attachments
• Review My Application
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14. In this section, fill out your organization’s contact information and 
details about your nonprofit operations.

9

How to Apply for a Grant

14



10

How to Apply for a Grant

15. Click “Next” to continue or “Save & Finish Later” to finish another time. To re-access 
your application, return to our website and click on the “Return to Application” button. 
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16. Fill in the sections under Request Information (sample answers shown below). 
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16 CONT. Fill in the sections under Request Information (sample answers shown below). 
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16 CONT. Fill in the sections under Request Information (sample answers shown below). 
Click “Next” to continue. 

16



14

How to Apply for a Grant
17. Fill in the Monitoring and Evaluation detail. Click “Next” to continue.
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18. Attach the requested 
documents including the 
board list, organization 
budget, and project 
budget. 

For each section, click 
“Choose File” to look for 
the file on your 
computer.

Click ”Upload” to load 
the file to your 
application account.

18



16

How to Apply for a Grant
18 CONT. Continue uploading the requested documents to each section.
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19. Click “Review & Submit” to 
continue to the next screen or 
“Save & Finish Later” to come back 
to the application at a later time.
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20. The application software will show you all your responses to review. Once you are 
satisfied with your entries, click “Submit” to submit your grant application. 
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21. Once you click “Submit,” the system will give you a confirmation screen saying: 
“Thank You! Your application has been submitted.”
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22. To review your submitted 
application, click the drop-
down menu next to “Show” 
and choose “Submitted 
Applications.”

23. Click on your “Standard 
Grant Application” link.
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24. You will also receive a 
confirmation email to the 
account you used to apply for 
the grant and it will include a 
copy of your grant application.
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Q&A
Thank you!


